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THIS MANUAL IS FOR TRAINING PURPOSES ONLY. PLEASE REFER TO
UNDERWRITING OR YOUR TITLE GUARANTY MANUAL DATED MAY 1, 2006 WITH ANY
QUESTIONS.

Note: Residential loan amounts over $500,000.00 must be quoted by the Division Underwriter. For further
underwriting requirements and approval call 1-800-843-0201. Internet Application Processing is only
designed for Residential properties.

No qualified individual with a disability will be excluded from participation in Title Guaranty, a division of the lowa Finance Authority
services, programs, or training on the basis of a disability. The information printed in this manual may be obtained in accessible
formats by qualified persons with a disability making appropriate arrangements. To receive more information or to request an
accommodation to participate in the services, programs, or activities, please contact Title Guaranty at 200 East Grand Avenue,
Suite 350, Des Moines, lowa 50309; 515/242-4989 or visit our web site at www.ifahome.com.
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Minimum Recommended System Requirements

v
v

Internet Connection (high speed recommended)

Browser - CAP is compatible with all modern browsers (i.e. browsers that support JavaScript such as Internet Explorer 5.5

& up, Netscape 6 & up, and Firefox). However, Internet 5.5 & up is recommended for optimum performance.

= Browser Settings - Your browser settings should empty temporary internet files when browser is closed. In Internet
Explorer, this option is found in Tools > Options > Advanced tab > Security section. This option should be checked to
avoid unnecessary “Warning, Page Has Expired” messages.

Adobe Acrobat Reader - It is a free download if not already installed and can be downloaded from

http://www.adobe.com/products/acrobat/readstep2.html. We recommend keeping current with the latest version.

Operating Systems - CAP is compatible with all Operating Systems (i.e. Windows, Apple, Linux). However, Windows is

recommended. Windows XP is optimal.

Screen Resolution — CAP is compatible with all screen resolutions from 800 X 600 on up. However, 1024 X 768 and up is

recommended for an optimal experience.

Participation Requirements

v' A user name and password are needed to access CAP (Certificate Application Processing). If you need

assistance, please contact the Division.

Getting Started

v’ After receiving the user name and password, CAP can be accessed online at https://www.iowatitleguaranty.org

v' Saving this in your favorites will speed up access.

v' Electronic Signature - The Members signature (if applicable) can print automatically on the forms if a plain white sheet of
paper with three authorized signatures is submitted to the Division. (Please allow some space between each signature
and do not use lined paper.)

v Internet Agreement — The Internet Transaction Agreement is a contract between TGD and the Participant. It sets out the
additional, special requirements and responsibilities of the participant who chooses to participate in CAP. Participants
using the system may be given the opportunity to send TGD limited underwriting documentation on a transaction after they
have issued 50 Certificates according to TGD rules and procedures.

Helpful Hints

v" Do not use the back space button.

v" Make sure you Save Changes.

v" Shortcut Keys — The following short cut keys will be useful in the Application Processing.

Copy =Ctrl + C

Cut/Delete = Ctrl + X

Paste = Ctrl + V

Degree Sign ° = Alt + 0186

One Fourth ¥4 - Alt + 0188

One Half % = Alt + 0189

Three Fourths % = Alt + 0190
v New Lender — if a Lender is not found on the drop down list. Please contact the Division.
v Wild Card — Using a % before and/or after your text will give more search results.



Log In Screen

Address | 48] TEEAT iowatitlequaranky.orafLogi ? T Fault. aspx v | Go | Links **
Title Guaranty D Iowa Finance Authority
‘ . ; . 5 Welcome!
Certificate Application Processing
You are currently logged out of the Certificate Application Processing {CAP) system.
Please enter your Username and Password below to log on.
Usernarme: |
Password:
&] Dore & @ nternet

Logon using the username and password assigned to the participant by the Division. (Note: Username and password
are case sensitive)

Title Guaranty Coverage Types
Overview

TGD offers four major coverage types: Owner Commitment, Lender Commitment, Owner Certificate, and Lender
Certificate. These are generically referred to as Applications. The data objective is to be able to link all Applications
issued on a certain property.

Search for a Property

After logon, you will automatically be sent to the Property Listing Screen.



Property Listing Screen

<} CAP - Property Listing - Microsoft Internet E xplorer

File Edit “iew Favortes Toolz  Help | :,'
@ Back - -_\_#'] E \ihl @ _l\.| 7 ! Search \;\'( Favorites @?‘ U = 7 -
Address I@:} https: A iowatitleguaranty. org/Main/PropertyListing. aspx j Go | Links *

Title Guaranty Division Iowa Finance Authority !

Welcome Jane Test!

‘ Certificate Application Processing

Log Out  View

PROPERTY LISTING

Add Mew Property

Use the search field below to locate a Property.

&ddress Murnber: Address Pre-Direction: Street MName: Street Suffix:
I I I |
Address Post-Direction: Secondary Unit: Secondary Number: City:
| I I |
County: Legal Description: Section: Township:
I I I |
Range: Parcel Letter:
I I
Search |

Property searches work best if you type partial information. Be patient as there are many records in the database and
one search may take longer than another.
0 Note: Title Guaranty recommends a search by Address Number, Street Name, and City.
0 Wild Card — Using a % before and/or after your text will give more results.
Address Number — Enter the house number.
Address Pre-Direction — Select N, S, NE, SE
Street Name — Enter the street name
Street Suffix — Select Street, Drive, Avenue
Address Post-Direction- Select NE, SW
Secondary Unit —Select Apartment, #, Suite (if applicable)
Secondary Number — Enter the numeric value for the unit
City — Begin typing and select the correct City from the drop down list.
County — Begin typing and select the correct County from the drop down list.
Legal Description — See instructions below
Section — Enter Section number
Township — Enter Township number
Range — Enter Range
Parcel Letter — Enter Parcel letter
- Any or all of these searches can be used in conjunction with each other or separately.
Click on Search Button.

VVVVVVVVVYVVYY



The following search is on 12345 Main in Burlington.

Add Mew Property

Use the search field below to locate a Property.

Address Murmber:

Address Pre-Direction:

PROPERTY LISTING

Street Mame:

Street Suffix:

112345 [ | Main ||

Address Post-Direction: Secondary Unit: Secondary Mumber: City

| || | ||

County; Legal Description: Section: Township:
| || | ||

Range: Parcel Letter:

Mo Properties found.

If no matches are found, “No Properties Found” will be displayed. You can widen your search by inserting a wild card
(%) as shown below and several properties similar to the data may be found. Select “Add New Property”.

The following search is on 12% Main in Burlington. We did find other results matching the description typed, but not specific to

our property.

Add Mew Property

Address Mumber:

Use the search field below to locate a Property.

Address Pre-Direction:

PROPERTY LISTING

Street Mame:

Street Suffix:

[129% [ | [main 1

Address Post-Direction: Secondary Unit: Secondary Nurmber: Citys

| i i | BuRLINGTON
County: Legal Description: Section: Township:

| I I I

Range: Farce| Letter:

| I |

Residential 123 Main Street DES MOINES BURLINGTON

1

NOTE: The first plan for coverage should use the Add New Property link. All other requests for coverage that follow
this should add a subsequent application (see Page 19) or use the Copy of an Application already entered for this
property.

See Page 21 for Instructions on “How to Copy an Application”.



Add New Property
Property Details

a

Log Out  Wiew

PROPERTY DETAILS

Address Number: Address Pre-Direction: Street Name: Street Suffix;
Address Post-Direction: Secondary Unit: Secondary Murnber: City s

State: Zip: Address Unknown: Property Type:
IA []check if Address Unknown  |Residential
Section: Township: Range: Parcel Letter:
Counties: Legal Description:

.F'.I:.I.él.ir ~ . ; = i [ s - e | 5

adams v A = = U
allamakee

Appanoose

Audubon

|Benton

T P LK o SR

Enter the Address Number

Select the Address Pre-Direction as shown on the Application

Enter the Street Name as shown on the Application

Select the Street Suffix as shown on the Application

Select the Address Post-Direction

Secondary unit —Select Apartment, #, Suite (if applicable)

Secondary Number — Enter the numeric value for the unit

Enter the Property City as shown on the Application

Select the Property State as shown on the Application (defaults to lowa)

Zip Code (optional)

Check Box if New Construction and/or Address is Unknown

Select the Property Type for the request you are entering as indicated on the Application

Section — Enter Section number

Township — Enter Township number

Range — Enter Range

Parcel Letter — Enter Parcel letter

Enter complete Legal Description of the subject property. Scanning the legal is useful and recommended for
long legal descriptions. Spell check is available. NOTE: Attachment of legal descriptions is not allowed.

Save Changes




PROPERTY DETAILS

Created on 83072006 1:16:00 PM
Changes last saved /302006 1:16:00 PM

Address Murmber:

Address Pre-Direction: Street Mame: Street Suffix:

(123
AP

HMain

| I Street

Address Post-Direction:

Secondary Unit: Secondary Murnber: City:

HE-urIingtu:un

State:

Zip: Address Unknown: Property Type:

14

52601

Section:

Township: Range:

| [ check if Address Unknawn  |[Fesidentis

Parcel Letter:

Counties:

Adair
Adams
Allamakee
Appanoose
Audubaon
Benton
Black Hawlk
Boone
Brerer
Buchanan
Buena Yista
Butler
Calhoun
Carrall
Cass
Cedar
Cerro Gordo
Cherokee
Chickasaw
Clarke
Clay
Claytan
Clinton
Crawford
Dallas
Davis
Decatur
Delaware

| *

Des Moines
Dickinson
Dubugue

[ £

add Mew Cornrmitrnent

Legal Description:
5 @ Bl9-e-=
Lot Mo. 6 in Imagination Subdivision,

= 4,0 ©-
City of Burlington, Des Momes County, Towa.,

[ Zave Changes

]

Applications
add Mew Certificate

There are currently no Applications associated with this Property.

[if

[ |

=




PROPERTY DETAILS

Changes last saved 5122006 1:45:00 PM

Address Number:

Address Pre-Direction:

Street Mame:

Street Suffix:

[123 [ | Main || street
Address Post-Direction; Secondary Unit: Secondary Mumber; City:
| || | | [BURLINGTON

Zip:

Address Unlknown:

| |52601

Section:

Township:

Range:

| [ check if address Unknown

Property Type:

|Residential

Parcel Letter:

Counties:

Legal Description:

ADATR
ADAMS
ALLAMAKEE
APPANCOSE
AUDUBON
BEMTON
BLACK HAWK
BCOONE
BREMER
BUCHAMNAN
CLATIOR ~ 7
CLINTOM
CRAWFORD
DaLLAS
DaVIS
DECATUR
DELAWARE

DICKINSON

[+

(52 an g s 0

Aa2a © -

add Mew Commitment

[

Save Changes

add Mew Certificate

Applications

Lot Mo, & m Imagmation Subdinsion, City of Burlington, Des IMoines County, Iowa.

From here, you can select Add New Commitment or Add New Certificate (see page 28).

[




Add New Commitment
Select Add New Commitment

ADD MEW COMMITMENT

Froperty:
123 Main Street
Primmary Borrower/Buyer:

Coverage Types:

[JLender 1st Mortgage [J Lender unior Mortgage [ owner

[ Save Changes ]

Enter the Primary Borrower/Buyer Name (NOTE: only one name is entered here)
Select Coverage Type (at Commitment Stage you can select all three at once)
Save Changes

ADD MNEW COMMITMENT

Property:
123 Main Street
Primary Barrower/Buyer:

Jaseph &, Title

Coverage Types:

Lender 1st Martgage Lender Juniar Martgage Qwner

[ Save Changes ]




Commitment Details

Log Out  Wiew
COMMITMENT DETAILS
Created on 830/2006 1:51:00 PM
Changes last saved 8302006 1:53:00 PM
Print Comritrnent
Save Changes I General Information
Application Nurnber: Property: Application Status: Created By:
C-600051 123 Main Street 'Pending | 30hn Test
Abstract Certification Date: abstract Certification Tlme Attorney:
[7/1/2006 la Ffoo [loo [ars]  [Test Law Firm - John Test
Issued By Date Issued: Total Prermiurm: Mon-Purchase Product:
attorney $160.00 ]
Save Changes I Abstractor{s)
Des Maoines County Abstract Company

Application Number is assigned by the computer.

Property —is a link to take you back to the Property Details page if any changes and/or corrections are needed.
Application Status — defaults to Pending.

Abstract Certification date — enter as MM/DD/YYYY.

Abstract Certification Time — enter as [08) [00] [0 then select AM/PM.

Attorney - -If necessary, begin typing Firm Name and select the correct attorney name from the drop down list.
Issued by — If necessary, select from the drop down list.

Issued Date — will automatically fill when issued.

Non Purchase Product — check if refinance or junior mortgage.

Abstractor — highlight from the list provided — NOTE: if the property is located in more than one county, select
two abstractors.

Primary Borrower/Buyer — will pull from a previous page.

Other Borrower(s)/Buyer(s) — Type in Complete Name as appears on the Mortgage. NOTE: if more than one
other borrower/buyer, you will need to type the word and between each name.

Check if this is a Refinance — Check box (if applicable)

Titleholders -Enter complete name(s) of current titleholder(s) as shown on the Warranty Deed. NOTE: if more
than one titleholder, you will need to type the word and between each name

Check if tenancy is not known — check box (if applicable). This is optional and will put in the text “Note: The
Division does not purport to guarantee whether the above parties hold title as joint tenants with full rights of
survivorship and not as tenants in common, or as tenants in common.

Lender First — Enter Loan Number (if applicable)

File Number — Enter File Number (if applicable)

Type of Sale - defaults to Fee Simple. Select from dropdown if necessary.

Coverage Amount — Enter full dollar amount of proposed mortgage

9




[

Save Changes I Titleholder(s}

[l check if this is a Refinance
Titleholder{s):
Mark Seller and Martha Seller

[¥] check if tenancy is not known

I Sawve Changes I Coverage Information

'
Loan Mumber: File Mumber: Type of Sale: Coverage Armount:

1123456 || 10002-Title{a) |Fee Simple | |$250,000,00 |
Lender: Total Prermiurmn:

I.ﬁ.EbN AMRO Martgage Group, Inc, - Ann Arbor - GAP on File | $110.00

Marne of Proposed Guaranteed to Appear on Schedule A

Endorsements:
M remove Lender First m
= e bmrmmitimn Emdaesams e - + nn | !
= o0 o

Lender — Wait for Lender list to load, then begin typing and select the correct Lender from the drop down list.
Endorsements — you can add multiple endorsements at once by holding the Ctrl key while making selections in the
list.

[

M remove Lender Junior m

Balloon Mortgage Endorserment $15.00

To add an Endorsement, select it from the list, vou can add several at once by holding down the
Ctrl key.

Balloon Mortgage Endorsement A
Comprehensive Endorsement
Condominium Endorsement
Encroachrment Endorsement —
Environrmental Protection Lien Endorsement

GAP Coverage Endorsement

Location Endorserment Bt

Loan Mumber; File Mumber: Type of Sale: Coverage Amount:

1123456(0) || 1000z2-Title(c) ' |Fee Simple | $300,000,00 |

Total Premiumm:
$25.00

Endorsernents:

To add an Endarsement, select it from the list, You can add several at ance by holding down the
Ctrl key,

(Condoriniurn Endorsement Y

| Encroachrment Endorsement
IGAP Caverane Fodnrsemeant

= i B

10



Lender Junior —fill in as for Lender First
Owner — Enter coverage Amount and any desired endorsements as noted above.

Schedule B Information

Wiew Schedule B Information

Mail To
Contact Name: Company Mame: Mailing Address 1: Mailing Address Z:
Carrie Mutt .KYZ Closing Company Z00 East Grand Avenue
Mailing City: Mailing State: Mailing Zip Code: Phone Mumber:
Des Moines 14 50309
Fax Nurnber: Ernail Address:
Motes
Mo Motes found,
Mew Mote:
Images

Mo Images found.

[ Zave Changes J

View Schedule B — see instructions below.

Mail to — Enter Contact Name, Company Name, Mailing Address, City, State, Zip Code. This is used for the Mailing
Sheet that prints with the Commitment. This is optional.

Notes - These are free-formatted and used to record significant events, reminders, and tasks.
Save Changes — must do this BEFORE viewing and/or completing Schedule B.

11



These next three pages display a completed Commitment Details Screen Example.

PN
COMMITMENT DETAILS B
Created on 830/2006 1:51:00 PM
Changes last saved /302006 Z:15:00 PM
Print Cormrnitrnent Il
Sax:ééha_aae_s__l General Information
Application Nurmber: Property: Application Status: Created By:
C-600051 123 Main Street E_E_ending | John Test
Abstract Certification Date: Abstract Certification Time: Attorney:
\7/1/2006 & Lloo |[oo [ars|  [Test Law Firm - John Test
Issued By: Date Issued: Total Premiurm: Mon-Purchase Product:
|Attorney | $175.00 F
i_é_aﬁ.&_hanges Abstractor{s)
F Des Moines County Abstract Company
You can add multiple Abstractors at once by holding the Ctrl key while making selections in the list.
Lloyd walf
Mitchell Taylor 3
@Ll |2I & Internet
Sawve Changes I Borrower(s)fBuyer{s) +

Prirmary Borrower/Buyer:

Joseph A, Title

Other Borrowers/Buyers:

Jane L. Title

Sawve Changes I Titleholder{s)

[ check if this is a Refinance
Titleholder{s):

Mark Seller and Martha Seller

ex: Joseph &, Title

= 1

¥ check if tenancy is not known

Sawve Changes Coverage Information

12




Loan Mumber: File Mumber: Type of Sale: Coverage Amount:
1123456 || 10002-Title{a) ' |Fee Simple | $250,000,00
Lender: Total Premium:
|4BM AMRO Martgage Group, Inc. - Ann Arbar - GAP an File | $110.00

Mame of Proposed Guaranteed to Appear on Schedule &:

Endorsements:

| Wremove | lenderfirst | Premium |
] Zomprehensive Endorsement $.00

] Environmental Protection Lien Endorsernent $.00

] Location Endorsernent $.00

To add an Endarserment, select it from the list, Wou can add several at once by holding down the
Ctrl key,

Balloon Mortgage Endorsement Y
CZomprehensive Endorsement
Condominium Endorsement
Encroachrment Endorsement —
Environrmental Protection Lien Endorsement

GAP Coverage Endorsement

Lender Junior

Loan Mumber: File Mumber: Type of Sale: Coverage Amount:
1123456(B) || 1000z-Title(B) ' |Fee simple | $50,000.00
Lender: Total Premiurm:
\Indymac Bank, F.S.B, - Irvine - GAP Mot an File | $40.00

Mame of Proposed Guaranteed to Appear on Schedule &:

Endorserments:
| MRemove | lenderunior | Premium
] Balloon Mortgage Endorserment $15.00

To add an Endorsement, select it frorm the list, vou can add several at once by holding down the
Ctrl key.

Balloon Martgage Endorsement e
CZomprehensive Endorsement
Condominium Endorsement
Encroachrment Endorsement —
Environrmental Protection Lien Endorsement

GAP Coverage Endorsement

Location Endorserment b

13
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Loan Murmber: File Mumber: Type of Sale; Coverage Amount:

[1z3456(0] | |1000z-Title(c) | IFee Simple | |$300,000.00

Total Premiurm;

$25.00
Endorsements:
To add an Endorsement, select it from the list. You can add several at ance by holding down the
Ctrl key,
[Candarminium Endarsement el
Encroachment Endorsement
GAP Coverage Endorsement
Location Endorsement
Manufactured Housing Unit Endorsement
Flanned Unit Development Endorsement
|Restrictions Endorsement (ALTA Form 2) o)
Schedule B Information
View Schedule B Information
Save Changes | Mail To
Contact Mame; Caompany Mame: Mailing Address 1: Mailing Address Z:
E.Carr.i.e Mutt ;_XYZ Cl.ﬁsi.ll!_g__t:ump_any_r__ | 5?00 East Grand”.ﬁ.venue 1
Mailing City: Mailing State: Mailing Zip Code: Phone Murnber:
\Des Moines | |14 (50309
Schedule B Information
Yiew Schedule B Inforrmation
Save éhanges Mail To
Contact Mame; Company Mame: Mailing Address 1: Mailing Address Z:
[Carrie Nutt |2 closing company |[200 East Grand avenue [
Mailing City: Mailing State: Mailing Zip Code: Phone Mumber;
[Des Maines 1[1a 50309 I
Fax Murnber: Ernail Address:
Zave Changes Motes
Mo Motes found.
Mew MNaote:
Images
Mo Images found.
Status History
There is no Status History for this Cormmitment.
=3 Al

Notice the “Changes last saved 8/30/2006 02:15:00 PM” has been added. Saved changes include the

abstractor, endorsements, and Total Premium due for each coverage type.

14
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Schedule B
Exception Details

To access the Commitment Schedule B for completion select the “View Schedule B Information” link. (Note: This must
be done after the save changes listed above in order for the information to pull correctly.)

Schedule B Information

View Schedule B Information

Mail To
Contact Mame: Company Mame: Mailing Address 1; Mailing Address 2;
Carrie Mutt #*vZ Closing Cornpany 200 East Grand Avenue
Mailing City: Mailing State: Mailing Zip Code: Phone Number:
Des Maines 14 50309
Fax Mumber: Ernail Address:
Notes

Mo Motes found.

Mew Note:

EXCEPTION DETAILS

Select an Exception fram the drop down to add default text to the editor below.

oo b
Y (R (4224 © -

3. The Len of the taxes for the July 1, 2005 - June 30, 2006 fiscal year (due and payable m the followang fiscal =
vear) and thereafter. Wone now due and payable.

6. Mortgages, restrictions, easements and any other len or encumbrance on or defect to the title to the property
as follows:

a) Mortgage
b) Ordinances and regulations for the City of BURLINGTON and County of DES MOINES, Iowa

c) Plat(s) of subdinision filed i the DES MOINES County, Towa, Eecorder’s Office, imncluding easements,
building setbacks, restrictions, reservations, and notations,

15



Exception Drop Down Menu

EXCEPTION DETAILS

Select an Exception from the drop down to add default text to the editor below,

Access- Controlled -
Access- Landlocked |
Access- Naone

Bankruptcy - Pending . . -
Bankruptoy- Lender Creditor's Rights ¢ liens on their real estate.
Bankruptcy- Owner Creditor’s Rights
gg&: gpeiz'r::l eph A Title and and Jane L.
CCR- HO Association mtor(s) of the deed must be
CiCR- HO Letter

CCR- Waiver i

The Exception drop down menu is for selecting default text. When an exception is selected, it appears below all of the current
text in Schedule B. Copy and paste each selection to the proper position on Schedule B.

5. Tax information — Title Guaranty requires taxes to state whether they are paid, unpaid, due or delinquent. Please verify that
the automated tax year is correct. See exception drop down list for suggested tax information. Note: Do not show the
amount of the taxes or parcel identification numbers.

6. Mortgage, Restrictions, etc. — Itemize by consecutively lettered paragraphs, all mortgages, assignments of mortgage,
contracts, assignment of rent, judgments, building setbacks, restrictions, easements, leases, liens, encumbrances, unpaid real
estate taxes or assessments, and all other matters or defects as shown in the abstract, preliminary title opinion or other material
available to the attorney to which the property will be subject at the time the Title Guaranty Certificate is issued, including items
revealed by a lien search against all titleholders, purchasers and borrowers. These items will be exceptions from coverage.
Important Note: Always include the filing date, book and page of these exceptions. NOTE: Underwriting requires that 6b, 6c,
and 6d remain.

7. Instruments to be executed, delivered, or filed — Itemize by consecutively lettered paragraphs, all instruments which must be
executed, delivered, and/or filed for record before issuing the Final Certificate.

Note for Information - Endorsements are shown automatically after the “Note for Information”, based on those selected from
the previous endorsement screens.

Save and Close takes you back to Commitment Details Page and you will need to Save Changes on this page also.
0 After saving changes, you may select Print Commitment. It will print in Draft Mode.
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| hitps:fhswnr. iowatitlzpuaranty. ergfeportsi Templjane. best. pdi - #icrosofil Infernel Explarer

Fi= Edt GaTo  Favarkes Hep

[ Pages [ Conreriz € adnais

{ Comments \l'\ Attachments

TITLE GUARANTY DIVISION
CONMMITMENT FORM

SCHEDULE B

Commutment Mo: C-563214

(Comtinmesd from inside cover)

& The hen of the taxes for the Tuly 1, 2005 - Tane 30, 2006 fiscal vear {due and payable m the following fiscal year)
and thereafter. Mome now doe and payable

6. Morigages, restrictions, easements and any other ben or encianbrasce on or defect to the ttle to the property as
follows:

a) Mostgaze 10 Towa State Baok and Troseis
B-2000

2000 atid Gled Jaeary 16, 2000 i Documeit Na.

b) Ordinances and regulations for the City of BURL County of DES MOINES, lowa.

}@' Offies inehuling easemets, buldinge
setbacks, resfrictions, reservanions, and notations

¢} Plat(s) of subshwision filed an the DES MOINES Couaty,
d) Declarations, coveants, restrictions, sasements, resarvations, fig nd aptions filed of record in the DES
MIMNES County, Jowa, Recorder’s Office.

e) Utility easement in, over or under the front 10 feet of the property m favor of City of Burlington filed January 15,
1994, in Document No. 25-1994.

7. Instruments in form suitable for guaranty which must be executed. delivered, and duly filed for record

a) Release of the Mortgage described in 6(a) above.

b) Final Title Opinion from originating participating attorney.

c¢) Composite Mortgage Affidavit signed by the titleholders/buyers and sellers of the subject property and notarized.

d) Release of any claims or judgments against the buyers/borrowers that would be liens on their real estate.

&) Warranty Deed from Mark Seller and spouse, if any, and Martha Seller, and spouse, if any, to Joseph A. Title
and Jane L. Title conveying the above described property. Note: The marital status of the grantor(s) of the deed
must be shown on the deed.

f) Real Estate Mortgage from Joseph A Title, and spouse, if any. and Jane L. Title, and spouse, if any, to ABN

AMRO Mortgage Group, Inc., securing a debt in the amount of $250,000.00, which will state it 15 a First Lien.
Note: The marital status of the borrower(s) must be shown on the mortgage

DATE: May 02, 2006

17
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B Intips: Mwww, lowatiTleguaraniy argfeports/Templjane, test, pif - iicrosofi [nernet Explarer ==

Fia Edt GaTo Faadss  Hao d
E 3
o) Beal Estate Mestgage froan Joseph A, Title, amd spouse if sy, and Tane L Title, and spouse. if any, to IndyMac
Bank, F.5 B . secunng a 421 10 the asmon of $50,000.00, whach will state if 15 a Second Laet. Mote: The indiiial
stats of the borrerwen(s) must be shown on the mortgage.
Note For Information
Lender First has been approved for the followmp endorsament(s): Comprebensave Endorsement, Environmental
Protection Lien Endorsemant
Lender Tuneor b been approved for the following endorcement{s): Balloon Mostgage Endorse ment
Owner hins been approved for ihe followmg endorsemeni(s): Mone
L )
iz
@ -~
g ke’
£
Title Guaranty Division
£ By
£
E:
d Prepared By Jane Test
Z
E DATE: May 02, 2006
o

After proofreading and making any necessary corrections — Save Changes.

Select Ready from the Application Status Drop Down when you are ready to issue —then Save Changes
» At this point, the system runs all edit checks and it will notify you at the top of the screen of any errors.
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Tithe CiiaFanty Diwision Todiwa Finamcs Autherty

Welconme Jane Test!

‘Certificate Application Processing
Log Out  Liaw

COMMITHENT DETAILS

Changes last saved 57352006 100000 &M
o charges have not besn saved for the Follow ressonls
dbsract Cerification Dabe must be n medfyyyy or mmeddiyy vy format,
Primt Commrment
Ganaral Tiformation

Applicstion Humber; FProparty: Applcation Stabos; Crastod By

C.S53214 124 Main Soraat Peady w Jane Tast

Abstract Cerificabon Cighe: Abstract Certdicaban Time: Bittarrey

|srazezone 5 | [on [on TrH = Tmst Lawe Firm - Jann Taat e
[=zuad Byl Issuad Daber Totsl Prermium Ron-Purohase Product:

[attarmey - A

File cannot be issued because the Abstract Certification Date is an invalid date.

1He Gaparanty Dhwisian Tnwa Finamce Authorty

Walonme Jans Testl

‘Cerrificate Application Processing
Log DUt Wiaw

COMMITHEST METAILY

Changes last caved 5 F3 02008 10:0B00 AN

Primt Commment
Ganeral Tnformatian

Application Mumber; FProparty: Apphcation Stabas; Croated By

C 53014 124 Main Sraat lecuad » Jane Tast

abstract Cerificabon Diate: Abstract Certdicaton Time: Attarrey
|Eeasanng 5 i |on |ai |PH & Task Lave Firm - Jane Tast L
[ezuad Byl Issuad Dater Tots Prermium: non-Purohase Product:
| attmrney #2008 10:07:37 &M $175.00 :

Abstractor{sh
O Des Moines Caunty &bstract Comgany

“ou can add muhiole sbstractors sk orca by holdicg the Cid ke whils makirg salachons in the bat,

ooy d wicdf
Mitchel Taykor

Barramar(s)

After making the necessary corrections — Save Changes. You will then need to put it in ready status again. If it passes
all edit checks, the system will place it in Audit Status for review by the Division. If approved by the Division, the
Commitment will be put in Issued Status.

After being put in Issued Status: Print Commitment. (Commitment will now appear without the Draft watermark)
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Add a Subsequent Application for a Property

Welcome Jane Test!

ﬂ Certificate Application Processing

Log Out  wiew
PROPERTY LISTING

Add Mew Property

Use the search field below to locate a Property.

Address Mumber: &ddress Pre-Direction: Street Mame: Street Suffix:
[123 |[-- | [Main |[-- v
Address Paost-Direction: Secondary Unit; Secondary Number: City:
[-- & [-- | |[- |
County; Legal Description: Section: Township:
E 9| I I |
Range: Parcel Letter:

Property Type Property Address
Residential 123 Main Street DES MOIMES BURLIMGTON

1

If a match is found, click on Residential to bring up the desired property record.
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Property Details Screen

Title Guaranty Division Iowa Finance Authority

e 2 = 3 | 3 x Test!
‘ Certificate Application Processing b
Log Out  Wiew |

PROPERTY DETAILS

Changes last saved 5742006 9:21:00 AM

Address Number: tddress Pre-Direction: Street Name: Street Suffix:
[122 v [main || street ~
Address Post-Direction: Secondary Unit: Secondary Number: City:

) | - " :;BURLINGTON_ v
State: Zip: Address Unknown: Property Type:
[14 M| f52501 | [ check if address Unknown | Residential i

Section: Township: Range: Parcel Letter:

Counties: Legal Description:

| ADATR = LE=E == - iy -
ADAMS |? i = RS 0008
:Iﬁlﬁihr;‘ig%ESEE Lot No. 6 in Imagination Subdivision, City of Burlington, Des Moines County, Towa,
ALUDUBON

BENTON

BLACK HAWK

BOOME

BREMER

BUCHAMAMN

BLUENA ¥ISTA

BUTLER

CALHOUN

CARROLL

|cass 5

¥

Save Changes

Applications
&dd Mew Corrmitrnent &dd Mew Certificate

npphcatmn Number Application Type

Copy Commitrent Joseph A, Tltle Issued

All Applications for the property appear under Applications. You can copy a record or Add New Commitment
or Certificate. If the Borrower who appears matches your Borrower, select Copy. If your Borrower is
different, select Add New Commitment or Add New Certificate.
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How to Copy an Application

Title Guaranty Division Iowa Finance Authority

‘ Certificate Application Processing Welcome Jane Test
Log Out  Wiew

COPY APPLICATION

You are about to copy Commitment C-1.

Please select which application type you would like to copy to.

OCer‘tiﬁcate QCommitment

Select the Application type you would like to copy to.

Log Qut  “iew
COPY APPLICATION

¥ou are about to copy Cormitrient C-1.

Please complete the following required fields.

Jacket Number: Coverage Type:

) Lender 1st Mortgage (O Lender Junior Mortgage O owner

Clicking the Save Changes button will copy the aforementioned application.

Save Changes

We selected Certificate. Insert the Jacket Number for the Certificate and select which Coverage Type for this
Certificate. NOTE: At Certificate Stage only one Coverage Type is available on each Certificate.
Save Changes

Log Qut  “iew

COPY APPLICATION

You are about to copy Commitment C-1.

Please complete the following reguired fields,

Jacket Number: Coverage Type:

612001| (& Lender 1st Martgage (O Lender Junior Martgage O owner

Clicking the Save Changes button will copy the aforementioned application.

Save Changes
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Certificate Details

tle Guaranty

‘ Certificate Application Processing Welcome Jane Test

CERTIFICATE DETAILS

Changes last saved 5742006 2:13:00 PM
Print Certificate

General Information

Application Murnber: Property: Application Status: Created By:
L-612001 123 Main Street [Pending v 2ane Test
Attorney: Rapid Certificate: MNon-Purchase Product:
[ Test Law Firm - Jane Test ¥ O O
Issued By: Date Issued: Total Prermiurm: Basic Rate:
:._ﬁttorney v [
Abstractor{s)
O Des Maines County Abstract Company

You can add multiple Abstractors at once by holding the Ctrl key while making selections in the list,
[Uayd walf '
Mitchell Taylor

Borrowers
Prirnary Borrower:

Joseph &, Title

Cther Borrowers:

[3ane L. Title

Application Number - is the jacket number you assigned

Property —is a link to take you back to the Property Details page if any changes and/or corrections are needed
Application Status — defaults to Pending

Attorney — defaults to Attorney on copied file. To change, select from dropdown

Rapid Certificate — check box (if applicable) See Title Guaranty Manual for further instructions.

Non-Purchase Product — Check if refinance or a junior mortgage issued separately. See Title Guaranty Manual for
further instructions.

Issued By — defaults to entity on copied file.

Date Issued — generated automatically by computer

Total Premium — generated automatically by computer when application is issued

Basic Rate — used for applications with mortgages that closed prior to January 1, 2006. See page 39.

Abstractor — defaults to Abstractor on copied file. To change, check box in “remove” column and select Abstractor
from dropdown.

Primary Borrower — will default from copied file

Other Borrowers — will default from copied file. Type in changes, if necessary. NOTE: if more than one other
borrower, you will need to type the word and between each additional name
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Titleholders
[[JCheck if this is a Refinance (Titlehaolder will be the same as the Borrowers listed abowe)
Titleholders:
-Josep-h A T.i.tl.e and. Jane L. Ti.t-l-e

Check if multiple Titlehaolders are listed above

Coverage Information

First Mortgage
Loan Murnber: File Murmnber: Type of Sale: Coverage Amount:
(123456 [10002-Titlo(A) |[Fee simple. ¥ [#250,000.00
Criginating Lender:
""E‘N AMRO Mortgage Group, Inc. - Waterbury V: [l check if Lender is a Nominee
Guaranteed Lender:
| ABM AMRO Martgage Group, Ine. - Waterbury "

Abstract and Mortgage Information
Abstract Certification Date: Abstract Certification Time: Mortgage Signing Date: Maortgage Filing Date:
(5/3/2006 5 [loo  tloo  Jem | [sarz008 [|svarz006
Schedule A Mortgage Fhrase { click here for default text):
'.M.or'-t.gage i.h.t.l-we amoun.'.: of“$é50.ﬁdﬂ...ﬂb d.a.fec.l. Ma\,r .3-, .2566, filea Mé\,r 3, énbs, iﬁ Documen-t-N-o. .2.4-5--2-606 0.1;' fﬁe DESMOINES County, Iowa,"Recorc.l.ér.'.s C;Ffi.-.:e, n.;-iven by
|Joseph A, Title and Jane L. Title, husband and wife, to ABM AMRO Mortgage Group, Inc.

Endorsements
O Comprehensive Endorsement
O Environrental Protection Lien Endorsement

To add an Endorsement, select it frorn the list. You can add several at once by halding down the Ctrl key.

Balloon Mortgage Endorsement -
Comprehensive Endorsement

Condominium Endorsement

Encroachment Endorsement |

Titleholders Check if this is a Refinance —will pull from copied file. Check box (if applicable) Enter complete hame(s)

of current titleholder(s) as shown on the Warranty Deed. NOTE: if more than one titleholder, you will need to
type the word and between each name
Check if multiple Titleholders are listed above — check box (if applicable).
Coverage Information
- Enter Loan Number (if applicable)
File Number — Enter File Number (if applicable)
Type of Sale - defaults to Fee Simple. Select from dropdown if necessary.
Coverage Amount — Enter full dollar amount of mortgage
Originating Lender — select from dropdown
Check if Lender is a Nominee Box — this is for MERS loans. If used, select MERS as the Guaranteed Lender.
Guaranteed Lender — select from dropdown
Abstract and Mortgage Information
- Abstract Certification date — enter as MM/DD/YYYY
Abstract Certification Time — enter as 08 [00] [00] then select AM/PM
Mortgage signing date - enter as MM/DD/YYYY
Mortgage filing date - enter as MM/DD/YYYY
Schedule A Mortgage Phrase — type as freeform or select “click here for default text” which provides a fillable
mortgage paragraph. Blanks which appear after each Borrower’'s name should be filled with the Borrower’s

marital status as it appears on the mortgage. If the Lender’s city appears after the Lender name, delete the City

name.

Endorsements — will pull from copied file. . To change, check box in “remove” column and select Endorsements
from list. NOTE: You can add multiple endorsements at once by holding the Ctrl key while making
selections in the list.
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Contact Mame:
Carrie Nutt
Mailing City:
Des Moines
Fax Murnber:

(51.5)242-49?4

Mo Motes found,

Mew MNote:

Mo Images found.

Company Mame:

®YZ Closing Company
Mailing State:

[1a

Email address:

Carrig. nutt@iowa.gay

There is no Status History for this Certificate.

a

Schedule B Information
Wiew Schedule B Information

Mail To

Mailing Address 1: Mailing Address 2:

200 E. Grand, Suite 350

Mailing 2ip Code: Phone Mumber:

v [s0309 | [t5153242-4989
Notes
Images

Status History

[ Save Changes Y

é Q Inkernet

Schedule B Information — see instructions below.
Mail to — will pull from copied file. Enter any changes. This is optional and is used for the Mailing Sheet that prints

with the Certificate.

Notes — will pull from copied file. Enter any additional notes.

Save Changes

0 After saving changes, you may select Print Certificate. It will print in Draft Mode.
After proofreading and making any necessary corrections — Save Changes.
Select Ready from the Application Status Drop Down when you are ready to issue —then Save Changes
» At this point, the system runs all edit checks and it will notify you at the top of the screen of any errors.
After making the necessary corrections — Save Changes. You will then need to put it in ready status again. If it
passes all edit checks, the system will place it in Audit Status for review by the Division. If approved by the Division,
the Certificate will be put in Issued Status.
After being put in Issued Status: Print Certificate. (Certificate will now appear without the Draft watermark)
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Schedule B
Exception Details

EXCEPTION DETAILS

Changes last saved 612006 10:32:00 AM

Select an Exception from the drop down to add default text to the editor below.

W

|’§’ 44 | |9 - 0~ | 24 | © -

3. The lien of the taxes for the July 1, 2004 - June 30, 2005 fiscal vear (due and payable m the following fiscal =
year) and thereafter. First mstallment paid. Second mstallment unpaid, but not delingquent.

&, Mlortgages, restrictions, easements and any other lien or encumbrance on or defect to the title to the property
as follows:

a) Mlortgage
k) Ordinances and regulations for the City of BURLINGTON and County of DEZ MOINES, Towa.

¢ Plat(s) of subdinsion filed in the DES MOINES County, Iowa, Eecorder’s Office, including easements,
building setbacks, restrictions, reservations, and notations.

d) Appraizal Statement showing no possible encroachments OF. Eeal Property Inspection Eeport showing the
boundary lines, the location of all improvements relative to the property ines, easements, buillding setback lines,
property dimensions and showing no possible encroachments.

) Belease of any claims or judgments against the buyersiborrowers that would be liens on their real estate.

f) Warranty Deed from IMark Zeller and Iartha Zeller and spouse, f any, to Joseph A Title and and Jane L.
Title conveying the above described property. Mote: The marntal status of the grantor(s) of the deed must be
shown on the deed.

g) Eeal Estate Mortgage from Joseph A Title and spouse, if any, and and Jane L. Title and spouse, ff any, to
ABIN AMEO Mortgage Group, Inc., securing a debt in the amount of $250,000.00. Mote: The marital status

of the borrower(s) must be shown on the mortgage.

h) Eeal Estate Mortgage from Joseph & Title and spouse, if any, and and Jane L. Title and spouse, ff any, to
Indyldac Bank, FSB, securing a debt in the amount of $50,000.00. Mote: The marital status of the borrower(s)
must be shown on the mortgage.

Hote For Information:

Lender First has been approved for the following endorsement(s): Comprehensive Endorsement, Environmental
Protection Lien Endorsement, Location Endorsement

Lender Jumtor has been approved for the followang endorsement(s): Balloon Mortgage Endorsement

Cramer has been approved for the following endersement(s): Mone -

[ Zave and Close ]
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If you copy from Commitment, the Schedule B format will need to be changed to Certificate format. If the
Commitment Paragraph 6 contains Exceptions specific to this file (recorded easements, restrictive covenants,
etc.), save Paragraph 6 and delete everything else. Then Select “Default — Certificate Lender” or “Default —
Certificate Owner” from the exceptions drop down list. The Default includes language which should remain and
the saved exceptions become additional paragraphs which should be renumbered and placed above the Note
for Information.

Note for Information should be amended to show current endorsements. Wording should now read as follows:
“Note for Information: Guaranteed has been issued the following endorsements...” add the endorsements that
are required.

After adding any additional exceptions, proofread.

Save and Close
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Lender Schedule B - Sample

{0 W= N e _— H . == Z s i EER N EEas et it tree

TITLE GUARANTY DIVISION
LENDER FORM
SCHEDULE B

Certificate Number: L-612001

1. The lien of the taxes for the July 1, 2005 - June 30, 2006 fiscal year {due and payable in the following fiscal year)
and thereafter. None now due and payable.

2. Ordinances and regulations for the City of BURLINGTON and County of DES MOINES, Iowa.

3. Plat(s) filed in the DES MOINES County, Iowa, Recorders Office, including all easements, building setbacks,
restrictions, reservations and notations.

4. Declarations, covenants, restrictions, ease
County. Jowa, Recorders Office.

, rights and options filed of record in DES MOINES

Note For Information: Guaranteed has been issued the followi t(s): Comprehensive Endorsement,
Environmental Protection Lien Endorsement

SIGNATURE OF MEMBER

DATE: Mav 03, 2006
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Add New Certificate

-

Changes last saved 57472006 9:21:00 AM

address Mumber: address Pre-Direction: Street Name: Street Suffix:
[123 v | [main || street v

address Post-Direction: Secondary Unit: Secondary Mumber: City:

o[- 3| |[BurLINGTON 5|
State: Zip: Address Unknown: Property Type:
[RL) w||52601 [ check if address Unknown Residential ¥l

Section: Township: Range: Farcel Letter:

Counties: Legal Descriptian:

[apatr A | ? ot
ADAMS v B ;

4 © -
ilﬁlﬁi“g%E;E Lot No. 6 mn Imagmation Subdivision, City of Burlington, Des Moines County, Towa.
AUDUBON
BENTON
BLACK HAWK
BOONE
BREMER
BUCHANAN
BUEMNA YISTH
BUTLER
CALHOUN
CARROLL
[cass v

Save Changes

Applications
add New Commitment add Mew Certificate

Apphcat-on Number Application Type

Copy Cornrmitment Joseph A Title Issued
Copy L 612000 Certificate Jaseph A, Title
Copy L-612001 Certificate Joseph A, Title

=

Pending
Pending

[« Q- SR

Select “Add New Commitment”, see Page 7 for Commitment instructions.
Select “Add New Certificate”

Title Guaranty Division Iowa Finance Authority

& Certificate Application Processing Welcome Jane Test

Log Out  Wiew

ADD NEW CERTIFICATE

Property:
123 Main Street
Primary Borrower:

|John P, Borrow

Jacket Murmber: Coverage Type!

|g00101 (® Lender 1st Mortgage O Lender Junior Mortgage O owner

Save Changes

Enter the Primary Borrower’'s Name (NOTE: only one name is entered here)
Enter the jacket number.

Select Coverage Type (at Certificate Stage you can select only one coverage type), See Page 31 for Add New
Owner Certificate Instructions.

Save Changes
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Certificate Details

Title Guaranty Division Iowa Finance Authority

Welcome Jane Test!

‘ Certificate Application Processing

Log Out  wiew

CERTIFICATE DETAILS

Print Certificate

General Information

Application Number: Property: Application Status: Created By:
L-300101 123 Main Street [Pending | 3ane Test
Attorney: Rapid Certificate: Mon-Purchase Product:
[Test Law Firm - Jane Test ~ O F
Issued By: Date Issued: Total Prerniurn: Basic Rate:
| Attorney V [
Abstractor{s)

This Certificate is currently not associated with an Abstractor{s).

ou can add multiple Abstractors at once by holding the Ctrl key while making selections in the list,

[ E-)es- M.o.ines .(.Zount;r ﬁ.—hs-frac’.c“(fompany
Lloyd walf

Borrowers
Prirmary Borrower:

[10hn P Borrow

Other Borrowers:

Kathleen M. Borrow

Application Number - is the jacket number you assigned

Property — is a link to take you back to the Property Details page if any changes and/or corrections are needed
Application Status — defaults to Pending

Attorney — Select from dropdown

Rapid Certificate — check box (if applicable)

Non-Purchase Product — Check if refinance

Issued By — Select from dropdown

Date Issued — generated automatically by computer

Total Premium — generated automatically by computer when application is issued

Basic Rate — used for applications with mortgages that closed prior to January 1, 2006. See page 38.
Abstractor — Select from list. To add more than one abstractor hold the Ctrl key while making selection.
Primary Borrower — Pulls from the previous screen

Other Borrowers — Type in complete name as appears on the mortgage. Note: If more than one other borrower,
you will need to type the word and between each additional name

30



Image 1

Titleholders
[Jcheck if this is a Refinance (Titleholder will be the same as the Borrowers listed abave)
Titleholders:

John P. Borrow and kathleen M. Borrow

Check if multiple Titleholders are listed above

Coverage Information

Coverage Type

First Mortgage

Loan Mumber: File Murnber; Type of Sale: Coverage Amount;
00091 10002-Borrow Fee Simple || $275,000.00
Qriginating Lender:
First Bank - Des Moines *| [¥] check if Lender is a Nomines
Guaranteed Lender:
Mortgage Electronic Reqgistration Systerns, Inc, (MERS) - Flint - GAP ~
Abstract and Mortgage Information
Abstract Certification Date: Abstract Certification Time: Mortgage Signing Date: Maortgage Filing Date:
0z/12/2006 0% s (oo s (oo PM W 01/03/2006 01,/04/2006
Schedule & Mortgage Phrase { click here for default text):
Mortgage in the amount of $275,000.00 dated January 3, 2006, filed January 4, 2006, in of the DES MOINMES County, Iowa, Recarder's Office, given by

John P. Borrow, and Kathleen M. Barrow, , to First Bank - Des Moines. Assignment to Mortgage Electronic Registration Systermns, Inc, (MERS) -
Flint - GAP dated .

Titleholders Check if this is a Refinance —Check box (if applicable) Enter complete name(s) of current titleholder(s)
as shown on the Warranty Deed. NOTE: if more than one titleholder, you will need to type the word and
between each name.
Check if multiple Titleholders are listed above — check box (if applicable).
Coverage Information
Enter Loan Number (if applicable)
File Number — Enter File Number (if applicable)
Type of Sale - defaults to Fee Simple. Select from dropdown if necessary.
Coverage Amount — Enter full dollar amount of mortgage
Originating Lender — select from dropdown
Check if Lender is a Nominee Box — this is for MERS loans. If used, select MERS as the Guaranteed Lender.
Guaranteed Lender — select from dropdown
Abstract and Mortgage Information
- Abstract Certification date — enter as MM/DD/YYYY
Abstract Certification Time — enter as 08 [00] [0 then select AM/PM
Mortgage signing date - enter as MM/DD/YYYY
Mortgage filing date - enter as MM/DD/YYYY
Schedule A Mortgage Phrase — type as freeform or select “click here for default text” which provides a fillable
mortgage paragraph. Blanks which appear after each Borrower’s name should be filled with the Borrower’s
marital status as it appears on the mortgage. If the Lender’s city appears after the Lender name, delete the City

name.
= |f selecting the default text, for MERS (solely as nhominee for Originating Lenders Name Here), you
will be required to remove the assignment information and add the nominee text to the mortgage
paragraph. (See Image 1 for default text and Image 2 for corrected text)
Image 2
Abstract and Mortgage Information
abstract Certification Date: abstract Certification Time: Mortgage Signing Date: Mortgage Filing Date:
0z/12/2006 05 C (oo C (oo M w 01/03/2006 01/04/2006

Schedule A& Mortgage Phrase { click here for default text):

Mortgage in the amount of $275,000.00 dated January 3, 2006, filed January 4, 2006, in Docurmnent No, 25-2006 of the DES MOINES County, Iowa, Recorder's Office,
given by John P. Borrow and Kathleen N, Borrow, husband and wife, to Mortgage Electronic Reqistrations Systems, Inc. (MERS), solely as nominee for First Bank - Des
Maines,
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Endorsements

No Endorsements have been added to this Certificate.

Tao add an Endorsement, select it from the list, You can add several at ance by holding down the Ctrl key.

Environmental Protection Lien Endorserment

GAP Coverage Endorsement
Location Endorsement

Location Endaorserment - Custom

RS

Schedule B Information

Wiegw Scheduls B Informmation

Mail To
Contact Mame: Company Mame; Mailing Address 1: Mailing Address 2:
|Kim Axtell !!Blue Bird Closing Company !!100 East Grand Avenue || |
Mailing City: Mailing State: Mailing Zip Code: Phone Mumber:
[oes Maines [[1a | [s0309 | [515)242-4989 |
Fax Mumber: Ernail Address:
[i515)242-4004 | [kirn axtell@iowa.gov |
Notes
Mo Motes found,
MNew Mote:
|Owner-(_3-e_r1;i-1;Ete under Certificate Mo, O-900005, [
Images

Mo Images found.

Status History

Save Changes w

Endorsements — Select the endorsement from the list. To change, check box in “remove” column. NOTE: You can
add multiple endorsements at once by holding the Ctrl key while making selections in the list.

Schedule B Information — see instructions below.

Mail to — Enter Contact Name, Company Name, Mailing Address, City, State, and Zip Code. This is used for the
Mailing Sheet that prints with the Certificate. This is optional.

Notes - Enter any notes.

Save Changes

There is no Status History for this Certificate.

Add New Owner Certificate

File Edit Wiew Favoribes Tools  Help :,'
: u — n - = el 1
@ Back = > \ﬂ Ig _!j P ) Search ‘\S\‘I(‘ Favarites @ i 4~ e - _]
: Bddress I%LE htkps: v iowatitleguaranty, orgfMain/ CertificateAdd, aspx? Qry="Wywwly{ e 2%82%acPKDE V! Go : Links =

Title Guaranty Division Iowa Finance Authority

Welcome Jane Test!

‘ Certificate Application Processing

Log Out  wiew

ADD NEW CERTIFICATE

Property:
123 Main Street
Primary Borrawer:

[3ohn P. Borrom

Jacket Nurmber: Coverage Type:

iQDDDDS | O Lender 1st Mortgage O Lender Junior Mortgage @ owner

32



iy

File Edit View Favorites Toaols  Help T
" =
3 1 bt ) e | | -
. Q Back + ? ) \ﬂ IELI (2 |/ Search J.[ Favories ‘Q-‘} T g
: Address @} htkps: ffvnew iowatitleguaranty, orgfMain/ CertificateDetail, aspx?Qry=Jlv{pmpih{IPKD %200t ; v Go : Links 2

Title Guaranty Division Iowa Finance Authority

Welcome Jane Test!

‘ Certificate Application Processing

Log Out  Wiew

CERTIFICATE DETAILS

Changes last saved 57572006 1:48:00 PM
Print Certificate

General Information

Application Number: Property: Application Status: Created By:

0-900005 123 Main Street [Pending | 3ane Test

Attorney: Rapid Certificate: Mon-Purchase Product:
[Test Law Firm - Jane Test ~ O 0

Issued By: Date Issued: Total Premium: Basic Rate:
| Attorney [ ]

Abstractor(s)
O Mitchell Taylar

rou can add multiple Abstractors at once by holding the Ctrl key while making selections in the list.

[oes moines County Abstract Company
Lloyd walf

Borrowers
Primary Borrawer:

John P, Borrow

See previous instructions for completion.
The default language for Owner B (Exceptions) appears on image below.
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Owner Schedule B
Exception Details

EXCEPTION DETAILS

Select an Exception from the drop down to add default text to the editor below,

= w

This Certificate does not quarantee against loss or damage by reason of the following exceptions:

STAMDARD EXCEPTIONS

1. Rights or claims of parties in possession not shown by the public records.,

2. Encroachments, overlaps, boundary line disputes, and any other rmatters which would be disclosed by an accurate survey and
inspection of the premises.

3. Easerments, or claims of easements, not shown by the public records.

4., Any lien, or right to a lien, for services, labor, or material heretofore or hereafter furnished, imposed by law and not shown
by the public records,

5. Taxes or special assessments which are not shown as existing liens by the public records.

SPECIAL EXCEPTIONS
¥.a) s 2424l©

1. The len of the tazes for the July 1, - Tune 20, fiscal vear (due and payable in the following fiscal =
vear) and thereafter.

2. Ordmmances and regulations for the City of BUELINGTON and County of DES MOINES, Lowa,

3. Platis) of subdiwision filed in the DES MOINES County, Iowa, Eecorders Office, including all easements,
building setbacks, restrictions, reservations and notations,

4. Declarations, covenants, restrictions, easements, reservations, nghts and options filed of record in DEZ
MOINES County, lowa, Eecorders Office.

5. Plat filed i Plat Book  atPage | icluding easements, building setbacks, restrictions,

reservations, and notations

6. Mortgage m the amount of dated . Hled i book at Page
of the DES MOINES County, Iowa, Eecorders Office, given by to

tl

Mote For Information: MNone

[ Save and Close ]

Special Exceptions

- Tax information — Title Guaranty requires taxes to state whether they are paid, unpaid, due or delinquent.
Please verify that the automated tax year is correct. See exception drop down list for suggested tax
information. Note: Do not show the amount of the taxes or parcel identification numbers.
NOTE: Underwriting requires that Paragraphs 2, 3 and 4 remain as shown.
Paragraph 5, etc.; Restrictions, etc. — Itemize by consecutively numbered paragraphs, all building setbacks,
restrictions, easements, leases, liens, encumbrances, unpaid real estate taxes or assessments, and all
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other matters or defects as shown in the abstract, preliminary title opinion or other material available to the
attorney to which the property will be subject at the time the Title Guaranty Certificate is issued, including
items revealed by a lien search against all titleholders, purchasers and borrowers. These items will be
exceptions from coverage. Important Note: Always include the filing date, book and page of these
exceptions.
Paragraph 6 - — Itemize by consecutively numbered paragraphs, all mortgages, assignments of mortgage,
contracts, assignments of rent as shown in the abstract, or other material available to the attorney to which
the property will be subject at the time the Title Guaranty Certificate is issued. Important Note: Always
include the filing date, book and page of these exceptions.

Save and Close

See image below for completed Schedule B.

ESCEPTION DETAILS e

Select an Exception from the drop down to add default text to the editor below,

45 w

This Certificate does not guarantee against loss or damaage by reason of the following exceptions:

STANDARD EXCEPTIONS

1. Rights ar claims of parties in possessian not shown by the public records,
2. Encroachments, averlaps, boundary line disputes, and any ather matters which waould be disclosed by an accurate survey and

inspection of the premises,
3. Easements, or claims of easements, not shown by the public records,
4, Any lien, or right to a lien, for services, labor, or material heretofore or hereafter furnished, imposed by law and not shown

by the public records.
5. Taxes or special assessments which are not shown as existing liens by the public records.

SPECIAL EXCEPTIONS

1o 4| |9 - - 32241 © -
1. The lien of the taxes for the July 1, - June 30, fizcal year (due and payable in the following fiscal
year) and thereafter

.

2. Ordmances and regulations for the City of BURLINGTON and County of DES MOINES, Towa,

3 Plats) of subdinsion filed in the DES MOINES County, Towa, Eecorders Office, mcluding all eazements,
building sethacks, restrictions, reservations and notations.

4. Declarations, covenants, restricions, easements, reservations, rights and options filed of record in DEZ
MOINES County, Iowa, Eecorders Office.

5. Tltlity Easetnent in, over, or under the front 10 feet of the property i favor of the City of Burlington filed
Jamary 15, 1994 in Document Mo 25-1994

6. Mortgage in the amount of £275,000.00 dated January 3, 2006, fled January 4, 2006 n Document o, 25-
20064 of the DES MOINES County, Iowa, Becorders Office, given by John P, Borrow and Eathleen 1M,
Borrow, husband and wife, to Mortgage Electronic Eegistration Systems, Inc. (MEES), solely as nominee for
First Bank - Des hoine|

Hote For Information: Mone

[ Save and Close 7
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E Pages

Comments \l.\ Attachments

[

Comments \L\ Attachments

Owner Schedules A & B - Sample

TITLE GUARANTY DIVISION
OWNER FORM

Certificate No: 0-900005 SCHEDULE A
Coverage Amount: $280,000.00
Date of Certificate: February 12, 2006 at  5:00:00 pm

1. Name of Guaranteed:
John P. Borrow, and Kathleen N. Borrow

2. The estate or interest in the land described in this Schedule and which is covered by this Certificate is

a fee simple (if other, specify same):
Fee Simple

3. The estate or interest referred to herem is at Daie Qf Cel tificate vested in:
John P. Borrow and Kathleen N. Borrow |

Note: The Division does not purport to guarantee \Lhétller ﬁte"éfalove parries hold title as joint tenants with full
rights of survivorship and not as fenants in common or as T‘emmts fris t‘e.mmon

4. The land referred to in this Certificate is described as fiﬂ]ﬂ!’!’s b
Lot No. 6 in Imagination Subdivision, City of Burlington, Des Momes Cdunt}\t Towa.

Title Guarantv Division

By

Prepared By Jane Test

DATE: Februarv 12. 2006
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i Pages

| Comments \L\ Attachments

I Pages

sttachments

TITLE GUARANTY DIVISION
OWNER FORM
SCHEDULE B

Certificate No: O-900005
SPECIAL EXCEPTIONS

This Certificate does not guarantee against loss or damage by reason of the following exceptions:
STANDARD EXCEPTIONS
1. Rights or claims of parties in possession not shown by the public records.

2. Encroachments, overlaps, boundary line dispu)_:eﬁ:.'-ﬁgd any matters which would be disclosed by an accurate survey
and inspection of the premises. :

3. Easements. or claims of easements, not shoxiﬁl"iﬁ}f\ﬂiéipuubg{é records.

4. Any lien, or right to a lien, for services, labor. or matel}\all;eretﬂfore or hereafter furnished, imposed by law and not

shown by the public records.
5. Taxes or special assessments which are not shown as existing liens by ﬂle_lﬁﬁﬁc records; and

SPECIAL EXCEPTIONS

-

omments \l.\ Attachments

1. The lien of the taxes for the July 1, 2005 - JTune 30, 2006 fiscal year (due and payable in the following fiscal year)
and thereafter. First mstallment paid. Second installment unpaid, due but not yet delinquent.

2. Ordmances and regulations for the City of BURLINGTON and County of DES MOINES, Iowa.

3. Plat(s) of subdivision filed in the DES MOINES County, Iowa, Recorders Office, including all easements. building
setbacks, restrictions, reservations and notations.

4. Declarations, covenants, restrictions, easements, reservations, rights and options filed of record in DES MOINES
County, Iowa, Recorders Office.

5. Utility Easement 1n, over, or under the front 10 feet of the property m favor of City of Burlington filed January 15,
1994, 1n Document No. 25-1994.

6. Mortgage in the amount of $275,000.00 dated January 3, 2006, filed January 4, 2006 in Document No.

25-2006 of the DES MOINES County, Iowa, Recorders Office, given by John P. Borrow and Kathleen N. Borrow,
husband and wife, to Mortgage Electronic Registration Systems, Inc. (MERS), solely as Nominee for First Bank - Des
Moines.

Note for Information: NONE

Title Guarantv Division

By

Prepared By Jane Test

DATE: Februarv 12. 2006
37
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Welcome Jane Test!

a Certificate Application Processing

Log Out  “iew

CERTIFICATE DETAILS

Changes last saved 5782006 1:04:00 PM

Print Certificate Print Certified Certificate
General Information

Application Mumber: Property: Application Status: Created By:
Q-900005 123 Main Street Jane Test =
Attorney: Rapid Certificate: Mon-Purchase Product:
Issued By: Date Issued: Total Premiurn: Basic Rate:

5/8/2006 1:04:24 PM $25.00 | |

Abstractor(s)

Abstractors

Mitchell Taylar

ol can add multiple Abstractors at once by halding the Ctrl key while making selections in the list,

Borrowers

Primary Borrower:

John P, Borrow

Other Borrowers: =

After making any necessary corrections — Save Changes. You can make the corrections and put the file in Ready
Status in one step and then Save Changes.

Print Certificate. (Certificate will now appear without the Draft watermark)
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Calculating Premium Rates

Effective for any residential mortgage transaction closing January 1, 2006 or after:

Fo

=

.
R4

R/
R4

Title Guaranty Premium of $110 for coverage up to $500,000

$110 plus $1 per thousand over $500,000

Additional Certificates: $25

Owner’'s Coverage: $25 Many Endorsements (Comprehensive, Environmental, Location, Loss Mortgage
Liens, Variable Rate) are Free. All other Endorsements cost $15.00 No Commitment Fee

The system will calculate these rates automatically.

There is no need with the new rates to put anything in the Basic Rate box.

closings which occurred prior to January 1, 2006:

On the Certificate Details Screen the Basic Rate box is calculated as follows:

For coverage amounts of up to $35,000, Basic Rate is $35.00

For coverage amounts of $35,001 thru $250,000, Basic Rate is $1 per $1,000 (round all amounts UP to the
nearest $1,000) If Owner and Lender coverage is given this would be based on the higher amount of the
two plus $15.00 for the additional coverage. See second example below.

For coverage amounts of $250,001 thru $500,000 see chart on next page.

Commitment Rate is $20

Endorsement Rates; the following are free — Environmental Protection Lien, Form E, Date Down,
Continuation Sheet; Gap Endorsement is $30; all other Endorsements are $15

Attorney Discount is $20

The system assumes all Endorsements which are now free were always free. Therefore, you will need to
add the charge for these Endorsements into your total Basic Rate.

Example No. 1:

*,
°n

*,
0.0

.
R4

.
R4

R/
R4

R/
”n

For Lender coverage of $50,000 — Basic Premium is $50

Plus Comprehensive, Balloon, and Environmental Endorsements — add $15 for Comprehensive
Endorsement (system will automatically add $15 for Balloon Endorsement and there is no charge for
Environmental)

Subtract $20 for Attorney Discount

Add an additional $20 if a commitment was issued (for this example we did not do a commitment)
Total to be entered in Basic Rate box is $45

The system will charge a total of $60 for this file

Example No. 2:

.
R4

.
R4

X3

8

R/
X4

>

X3

S

X3

S

For Lender coverage of $50,000 and Owner coverage of $75,000 — Basic Premium is $75 plus $15 equals
total basic premium amount of $90.

Plus Comprehensive, Balloon, and Environmental Endorsements for Lender Coverage — add $15 for
Comprehensive Endorsement (system will automatically add $15 for Balloon Endorsement and there is no
charge for Environmental)

Subtract $20 for Attorney Discount

Add an additional $20 if a commitment was issued (for this example we did include a commitment)

Total to be entered in Basic Rate box is $105

The system will charge a total of $120 for this file
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Example No. 1

CERTIFICATE DETAILS

Changes last saved 5872006 2:06:00 PM
Frint Cettificate

General Information

Application Mumber: Froperty: Application Status: Created By
L-613001 123 Main Street [ Pending | 1ane Test
Attorney: Rapid Certificate: Mon-Purchase Product;
|Test Law Firm - Jane Test v| O O
Issued By: Date Issued: Total Premium: Basic Rate:
| attorney | |45.00] |
Abstractor(s)
| Des Moines County Abstract Company

You can add multiple Abstractors at once by halding the Ctrl key while rmaking selections in the list,

Llayd walf
Mitchell Taylor

Borrowers

Prirmary Borrower:

Jaseph A, Title ‘

Other Borrowers:

Jane L. Title ‘

Titleholders
[]check if this is a Refinance (Titleholder will be the same as the Borrowers listed above)
Titlehaolders:
Mark Seller and Martha Seller ‘

chek if multiple Titlehalders are listed above

Coverage Information

Coverage Type

First Mortgage

Loan Number: File Mumber: Type of Sale: Coverage Armount:

[123458 | [10002-Titleta) |[Fee simple | |$50,000.00 |

Originating Lender:

|.¢\BN AMRO Mortgage Group, Inc, - Waterbury V| [Jcheck if Lender is a Norminee =

Guaranteed Lender:

|F\E\N AMRO Mortgage Group, Inc, - Waterbury v|

Abstract and Mortgage Information
Abstract Certification Date: Abstract Certification Time: Mortgage Signing Date: Maortgage Filing Date:

[a/1/2005 |[= [{oo [loo [am «] [a/30/2005 | 83042005

Schedule & Mortgage Phrase { click here for default text):

Martgage in the armount of $50,000.00 dated August 30, 2005, filed August 30, 2005, in Docurient Mo, 451-2005 of the DES MOINES County, Iowa, Recorder's Office,
given by Joseph &, Title and Jane L. Title, husband and wife, to ABN AMRO Mortgage Group, Inc, - Waterbury,

=

H Remove Endorsement
Balloon Maortgage Endorserment

Comprehensive Endorserment

e M

Enviranmental Pratection Lien Endorsement

When the Application goes to Issued Status, the Certificate Details Screen now shows Total Premium of $60.00
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Changes last saved 57872006 2:14:00 PM

Application Number:

L-613001
Attorney:

Issued By:

Print Certificate

Property:

123 Main Strest

Cate Issued:

5/8/2006 2:13:53 PM

CERTIFICATE DETAILS

Print Certified Certificate

General Information
Application Status:

Rapid Certificate:

Total Premium:

$60.00

Created By:
Jane Test

Mon-Purchase Product:

Basic Rate:

$45.00

If you have any questions concerning Rates, please contact the Division.
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Calculating Premium Rates (over $250,000)
Closing before January 1, 2006
Loans for $250,001 through $500,000

$250,001 - $259,000
$1 per thousand

$260,000 - $269,000
$1 per thousand minus $1

$270,000 - $279,000
$1 per thousand minus $2

$280,000 - $289,000
$1 per thousand minus $3

$290,000 - $299,000
$1 per thousand minus $4

$300,000 - $309,000
$1 per thousand minus $5

$310,000 - $319,000
$1 per thousand minus $6

$320,000 - $329,000
$1 per thousand minus $7

$330,000 - $339,000
$1 per thousand minus $8

$340,000 - $349,000
$1 per thousand minus $9

$350,000 - $359,000
$1 per thousand minus $10

$360,000 - $369,000
$1 per thousand minus $11

$370,000 - $379,000
$1 per thousand minus $12

42

$380,000 - $389,000
$1 per thousand minus $13

$390,000 - $399,000
$1 per thousand minus $14

$400,000 - $409,000
$1 per thousand minus $15

$410,000 - $419,000
$1 per thousand minus $16

$420,000 - $429,000
$1 per thousand minus $17

$430,000 - $439,000
$1 per thousand minus $18

$440,000 - $449,000
$1 per thousand minus $19

$450,000 - $459,000
$1 per thousand minus $20

$460,000 - $469,000
$1 per thousand minus $21

$470,000 - $479,000
$1 per thousand minus $22

$480,000 - $489,000
$1 per thousand minus $23

$490,000 - $499,000
$1 per thousand minus $24

$500,000
$1 per thousand minus $25



Status Types

The available Status Types are Audit, Cancelled, Issued, Pending, Ready, and Underwriting.

Audit Status
v' Automatically determined by the CAP Application depending on the user’s access rights. (Ex. If the training and Internet
Transaction Agreement have been completed the participant may no longer be required to be in the Audit Status.) NOTE:
During testing all files will automatically go into Audit Status to be reviewed by the Division. If it passes the Edit
checks, we will put it in Issued Status.

Cancelled Status
v" Selected when the Processor or Underwriter determines that coverage cannot be issued.

Issued Status
v' Automatically determined by the CAP Application when every task is completed including the edit checks. Printing of the
Commitment or Certificate cannot be without “Draft” until they have reached Issued status. Issued status is selected when
all conditions outlined in the Policy and Procedures Manual is met. Issued status is reached by selecting Ready.

Pending Status

v/ The initial status for a newly created Application. It remains in pending till completed and then should be moved to Ready
status.

Ready Status
v" Will be selected by the processor once the commitment or certificate is complete. The CAP Application will determine
whether it should then be placed into Audit, Issued or Underwriting status if the business rules or the user access rights
dictate.

Underwriting Status
v Selected when all tasks available to the User have been completed, yet the Application needs underwriter approval or
underwriting assistance is required. The underwriter then has the option to put it in Ready status which will issue the
certificate or Pending status requiring further information by the user. If Pending status is selected by the underwriter it will
go through the routine again until the underwriter puts it in Ready status.

The Processor will determine the next appropriate status of Ready, Underwriting or Cancelled as directed by the procedures.
The CAP application may override the Ready status if the business rules or the user access rights dictate.

NOTE: Cancelled and Issued status will lock the Application. No modifications can be made to the details. Issued status has

one exception: A Form E Endorsement can be added to the record as many times as necessary. Printing the Certificate in
Issued status is not limited.
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Samples

TITLE GUARANTY DIVISION
COMMITMENT FORM
MAILING SHEET

May 01, 2006

(NOTE: This information pulls from the “Mail to” on the certificate details and fits in a 9 X 12 window envelope.)

Name

Company Name
Street Address

City, State, Zip Code

DATE: (Computer inputs the last certification date)



COMMITMENT INVOICE
THIS DOCUMENT MUST BE RETURNED WITH FILE

(This form is only to be used when a commitment was issued. Do not send in original application.)

COMMITMENT INVOICE

Owner Premium: $ (Owner Premium Amount)
Lender Premium: $ (Lender First Premium Amount Plus any endorsements)
Junior Lender Premium: $ (Lender Junior Premium Amount)
Total Premium: $ (Total Premium Amount)

Premium check should be payable to: “Treasurer, State of lowa”

Commitment #: C-(This number is automatically generated by the computer.)
Borrower’'s Name: (Borrower(s) names inserted here)

Address of Property: (Address of Property being insured)

Comments: (Make any comments required for completion)

Contact Person: (Name of person to contact for completion of final certificate)

Telephone Number:

NOTE: ANY SUPPORTING DOCUMENTS SHOULD BE ATTACHED TO THE BACK OF THE PACKET

Please mail to: Title Guaranty Division
200 E. Grand Ave., Suite 350
Des Moines, 1A 50309
(Place your mailing label over this)

DATE: (Computer inputs the last certification date)




Title Guaranty Division
COMMITMENT FORM
SCHEDULE A

Commitment No.: C- (This number is automatically generated by the computer.)

Effective Date: (This date reflects the last certification date and time of the abstract)

1. Certificate or Certificates to be issued: Proposed Amount of Coverage:

@)

(b)

(c)

LENDER CERTIFICATE $ (Based on the exact mortgage amount)
Proposed Guaranteed: (This should be filled in with either (a)

the name and complete address of the originating lender or (b) the

assignee of the mortgage for the Lender First Mortgage..)

LENDER CERTIFICATE $ (Based on the exact mortgage amount)
Proposed Guaranteed: (This should be filled in with either (a)

the name and complete address of the originating lender or (b) the

Assignee of the mortgage for the Lender Junior Mortgage.)

OWNER CERTIFICATE $ (Based on the purchase price)
Proposed Guaranteed: (Titleholder(s) full name)

2. The estate or interest in the land described or referred to in this Commitment and covered hereunder is a fee simple
(if other, specify same).

3. Title to the estate or interest in said land covered by this Commitment is at the Effective Date hereof vested in: (as
now appears on the Warranty Deed.)

4. The land referred to in this Commitment is described as follows:
(Type the full legal description of the subject property as shown on the preliminary title opinion.)

DATE:

Title Guaranty Division

By (Participants signature required here)

Prepared by (Participants Name is inserted here)

(Computer inputs the last certification date)

DIVISION FORM INTRUCTIONS 101
CF SCH. A (5/01)



Title Guaranty Division

COMMITMENT FORM
SCHEDULE B
(Continued from inside cover)

Commitment NO.: (This number is automatically generated by the computer.)

5. The lien of the taxes for the July 1, - June 30, , fiscal year (due and payable in the following

fiscal year) and thereafter. (This language may be altered to fit the circumstances: If abstract was certified before July 1of fiscal
year and taxes have not yet been certified, insert “None now due and payable:. If taxes have been certified, but not yet paid and not
delinquent, insert “None delinquent”. Do not list tax dollar amounts or parcel identification numbers.)

Mortgages, restrictions, easements or any other lien or encumbrance on or defect in the title to the property as
follows:(List here)

a)

b)

Ordinances and regulations for the City of and County of , lowa. (Do not list specific
zoning “R-1" Residential unless issuing a zoning endorsement.)
Plat(s) of subdivision filed in the County, lowa, Recorder's Office, including easements,

building setbacks, restrictions, reservations, and notations. . (If the legal description indicates the property is not
platted, this item can be deleted. Remember to note the filing date, book and page or document/instrument number and the
existence of easements, setback lines, etc. if applicable)

Declarations, covenants, restrictions, easements, reservations, rights, and options filed of record in the

County, lowa, Recorder’s Office.

(Purchase Money if applicable) Mortgage in favor of (Lenders name here.) dated , filed
in Book , Page of the Polk County, lowa, Recorder’s Office, to

secure indebtedness of $xx,XXX.XX.

(Purchase Money if applicable) Mortgage in favor of (Lenders name here.) dated , filed
in Book , Page of the Polk County, lowa, Recorder’s Office, to

secure indebtedness of $xx,xxx.xx. Assigned to , dated , filed

(Show the last assignee of record if applicable)

(Example of other items to be shown on Schedule B include Declaration of Submission of Property to Horizontal Property Regime, Notices
from Soil Conservation Districts, Notices to the Public, Revitalization Plans, Ownership of Roads and Water Systems, etc. This information
should include the filing date, book and page or instrument/document number)

7.

Instruments in form suitable for guaranty which must be executed, delivered and duly filed for record:

a)
b)
c)

d)

9)

Satisfaction or subordination agreement of the mortgage described in 6(d) & 6 (e) above.

Final title Opinion from originating participating attorney.

Composite Mortgage Affidavit signed by the titleholder/buyers and sellers of the subject property and
notarized.

Appraisal Statement showing no possible encroachments OR Real Property Inspection Report showing the
boundary lines, the location of dl improvements relative to the property lines, easements, building setback
lines, property dimensions and showing no possible encroachments.

Release of any claims or judgments against the buyers/borrowers that would be liens on their real estate.
Warranty Deed from , and spouse, if any, to conveying the above described
property. Note: The marital status of the grantor(s) of the deed must be shown on the deed. (“and spouse, if
any” needs to be added if applicable)

Real Estate Mortgage from (Borrower(s) name here), w/marital Status to Lenders name here securing a debt
in the amount of $xx,xxx.xx. Note: The marital status of the borrower(s) must be shown on the mortgage.

Note for Information: (Note: Only the coverage types selected will show up)

Lender First has been approved for the following endorsement(s): (List all endorsements that are to be issued with the Lender
First Certificate)

Lender Junior has been approved for the following endorsement(s): (List all endorsements that are to be issued with the
Lender Junior Certificate)

Owner has been approved for the following endorsement(s): (List all endorsements that are to be issued with the Owner
Certificate)
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NOTE: CAP will automatically calculate pagination.

By
Prepared by

DATE: (Computer inputs the last certification date)

DIVISION FORM INTRUCTIONS 102
CF SCH. B (5/2006)

Title Guaranty Division

(Participants signature required here)

(Participants Name is inserted here)



Title Guaranty Division
LENDER FORM
SCHEDULE A

Certificate No.: L- (This number is taken from the Lender certificate jacket)

Date of Certificate: (This date reflects the last certification date and time of the abstract.)

Coverage Amount: $(This shows the exact amount of the mortgage being insured)

1. Name and Address of Guaranteed: (Complete with either (a) the name and complete address of the originating lender or (b)
the assignee of the mortgage)

2. The estate or interest in the land described in this Schedule and which is encumbered by the guaranteed
mortgage is a fee simple (if other, specify same).

3. The estate or interest referred to herein is at Date of Certificate vested in:
(as now appears on the Warranty Deed.)

4. The mortgage, herein referred to as the guaranteed mortgage, and the assignments thereof, if any,

are described as follows:
(Designate the amount, date, filing date, book and page or (document/instrument number), mortgagee, mortgagor(s) and their marital
status, and the county the mortgage was filed in. If the mortgage was assigned, show assignor, assignee, date, filing date, and book and
page information of assignment.)

5. Theland referred to in this Certificate is described as follows:
(Type the full legal description of the subject property as shown on the mortgage.)

Title Guaranty Division

By (Participants signature required here)

Prepared by (Participants Name is inserted here)

DATE: (Computer inputs the last certification date)
DIVISION FORM INSTRUCTIONS 301
LF SCH. A (5/2006)
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Title Guaranty Division
LENDER FORM
SCHEDULEB

Certificate No.: L- (This number is taken from the Lender certificate jacket)
SPECIAL EXCEPTIONS

1. The lien of the taxes for the July 1, - June 30, , fiscal year (due and payable in the following fiscal
year) and thereafter. (This language may be altered to fit the circumstances: If abstract was certified before July 1of fiscal year and
taxes have not yet been certified, insert “None now due and payable. If taxes have been certified, but not yet paid and not delinquent,
insert “None delinquent”. Do not list tax dollar amounts or parcel identification numbers.)

2. Ordinances and regulations for the City of and County of , lowa. (Do not list specific
zoning “R-1" Residential unless issuing a zoning endorsement. See Title Guaranty Manual for underwriting requirements.)

3. Plat(s) of subdivision filed in the County, lowa, Recorder’s Office, including easements, building

setbacks, restrictions, reservations, and notations. (If the legal description indicates the property is not platted, this item can be
deleted. Remember to note the filing date, book and page or document/instrument number and the existence of easements, setback
lines, etc. if applicable)

4. Declarations, covenants, restrictions, easements, reservations, rights, and options filed of record in the
County, lowa, Recorder’s Office.

5. Mortgage to (Lenders name here) in the amount of $xx,xxx.xx dated , filed in Book
, Page of the Polk County, lowa, Recorder’s Office. Assigned to (Assignees name
here), dated , filed . (Unreleased mortgages that is not subordinated or junior to the mortgage being

insured. Show the last assignee of record if applicable.)

(Example of other items to be shown on Schedule B include Declaration of Submission of Property to Horizontal Property Regime, Notices
from Soil Conservation Districts, Notices to the Public, Revitalization Plans, Ownership of Roads and Water Systems, etc. This information
should include the filing date, book and page or instrument/document number)

Note For Information:
Guaranteed has been issued the (List all endorsements issued with the Lender Certificate here)

Subordinate/Junior Mortgage to (Lenders name here) in the amount of $xx,xxx.xx dated , filed
in Book , Page of the Polk County, lowa, Recorder’'s Office. Assigned to
(Assignees name _here), dated , filed . (Mortgage subordinated or junior to the mortgage being

insured should be listed here. Show the last assignee of record if applicable. Also, anything that is inferior to the mortgage being insured, but
noted for informational purposes.)

Title Guaranty Division

By (Participants signature required here)

Prepared by (Participants Name is inserted here)
DATE: (Computer inputs the last certification date)

DIVISION FORM INSTRUCTIONS 302A
LF SCH.B (6/94)
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Title Guaranty Division
OWNER FORM
SCHEDULE A

Certificate No.: O- (This number is taken from the Owner certificate jacket)

Date of Certificate: (This date reflects the last certification date and time of the abstract.)
Coverage Amount: $ (The amount is based on the purchase price)

1. Name and of Guaranteed: (The guaranteed should reflect the full name of the titleholder(s))

2. The estate or interest in the land described herein and which is covered by this Certificate is a fee
simple (if other, specify same).

3. The estate or interest referred to herein is at Date of Certificate vested in: (The vested in should reflect the full name
as it appears on the warranty deed, marital status, and type of ownership of the titleholder(s))

4. The land referred to in this Certificate is described as follows:
(Land referred should be the full legal description of the subject property as shown on the final title opinion/warranty deed.)

Title Guaranty Division

By (Participants signature required here)

Prepared by (Participants Name is inserted here)
DATE: (Computer inputs the last certification date)

DIVISION FORM INSTRUCTIONS 201
OF SCH. A (5/20086)

viii



Title Guaranty Division
OWNER FORM
SCHEDULE B

Certificate No.: O- (This number is taken from the Owner certificate jacket)

This Certificate does not guarantee against loss or damage by reason of the following exceptions:

=

STANDARD EXCEPTIONS

Rights or claims of parties in possession not shown by the public records.

Encroachments, overlaps, boundary line disputes, and any matters which would be disclosed by an accurate
survey and inspections of the premises.

Easements, or claims of easements, not shown by the public records.

Any lien, or right to a lien, for services, labor, or material heretofore or hereatfter furnished, imposed by law
and not shown by the public records.

Taxes or special assessments which are not shown as existing liens by the public records.

SPECIAL EXCEPTIONS

The lien of the taxes for the July 1, - June 30, , fiscal year (due and payable in the

following fiscal year) and thereafter. (This language may be altered to fit the circumstances: If abstract was certified before July
1of fiscal year and taxes have not yet been certified, insert “None now due and payable. If taxes have been certified, but not yet paid and
not delinquent, insert “None delinquent”. Do not list tax dollar amounts or parcel identification numbers.)

Ordinances and regulations for the City of and County of , lowa. (Do not list specific
zoning “R-1" Residential unless issuing a zoning endorsement.)

Plat(s) of subdivision filed in the County, lowa, Recorder’s Office, including easements, building

setbacks, restrictions, reservations, and notations. . (If the legal description indicates the property is not platted, this item can
be deleted. Remember to note the filing date, book and page or document/instrument number and the existence of easements, setback
lines, etc. if applicable)

Declarations, covenants, restrictions, easements, reservations, rights, and options filed of record in the
County, lowa, Recorder’s Office.

Mortgage to in the amount of $xx,xxx.xx dated , filed in Book
, Page of the Polk County, lowa, Recorder’'s Office. Assigned to ,
dated , filed . (If this is issued concurrently with a Lender Mortgage, the mortgages must be shown on

the Owner Schedule B as a special exception as well as subordinated/junior mortgages. Show the last assignee of record if applicable.)

(Example of other items to be shown on Schedule B include Declaration of Submission of Property to Horizontal Property Regime, Notices
from Soil Conservation Districts, Notices to the Public, Revitalization Plans, Ownership of Roads and Water Systems, etc. This information
should include the filing date, book and page or instrument/document number)

Note For Information: Guaranteed has been issued the (List all endorsements issued with the Owner Certificate here)

Title Guaranty Division

By (Participants signature required here)

Prepared by (Participants Name is inserted here)

DATE: (Computer inputs the last certification date)

DIVISION FORM INSTRUCTIONS 202
OF SCH.B (05/2006)



AFFIDAVIT OF NO NEW IMPROVEMENTS FOR RESIDENTIAL PROPERTY (02/03/2003)

STATE OF IOWA
COUNTY OF

Title Opinion/Commitment:

The undersigned, being first duly sworn, deposes and states as follows:

1. 1/We am/are the owner(s) of record described in the above referenced title opinion/commitment for title coverage.
2. |/We have not made or caused to be made any structural improvements or structural additions to existing improvements
on the premises described in the above referenced title opinion/commitment since , except

3. No structural improvements or additions to existing improvements were made on any adjacent property, which encroach
however slight the encroachment may be, onto the premises described in the above referenced title opinion/commitment
since , except

4. |/We further state that the real property inspection report/drawing made by

, dated , (@ copy of which is attached hereto and made a
part hereof,) is a correct and compete representation of all improvements now located on the premises in the above
referenced title opinion/commitment and on all adjacent properties, except for

. I/We have undertaken a complete and thorough
investigation as to the condition of the premises and do not claim lack of knowledge or ignorance of fact should a
difference, in fact, exist between the real property inspection report/drawing and the actual condition of the premises at
the time of this affidavit.

5. This affidavit is given to the Title Guaranty Division, as an inducement to issue survey coverage on the Mortgage
Certificate of title coverage to be applied for under the above title opinion/commitment, over questions of parties in
possession, survey matters, and easements not shown of record.

Dated:

Signature of Affiant

Signature of Affiant
Subscribed and sworn to before me this

day of , 200

Notary Public

NOTES:

1. This affidavit is to be used for refinances of residential properties (6 units or less). If any disclosures are made
then you should call the Division since an updated real property inspection report/drawing or survey may be
required.

2. A copy of the Real Property Inspection Report/Drawing must be attached.



TITLE GUARANTY DIVISION
COMPOSITE MORTGAGE AFFIDAVIT

STATE OF ) Commitment or Certificate No.
)8:
COUNTY OF ) Loan No.

The undersigned, being first duly sworn, hereby state(s) with respect to the land described in the above Commitment or Certificate and the guaranteed mortgage
covered thereby:

1.

That, to the best of my knowledge, the guaranteed mortgage, note(s), or bonds and interest secured are good, valid, and free from all defenses in law and in
equity; and that this Affidavit is made for the purpose of better enabling the legal holder(s) of said securities to sell, pledge or otherwise dispose of the same
at any time, so as to insure the purchaser(s) or pledgee(s) against any claim of defense by the maker(s), their heirs, personal representatives or assigns.

That, to the best of my knowledge, within the last ninety (90) days, no improvements or repairs have been made on the land or upon any building on said
land, nor any work performed or materials furnished for which full payment has not been made; that no contract of any kind has been made or will be made
in relation to said land, building or improvements, in consequence of which any lien or claim may be enforced against the land; and that loan proceeds will
not be used to pay for any labor or materials in making any improvements or repairs on the premises.

That no conditional bill of sale, retain title contract or security interest has been given by the undersigned, or to the knowledge of the undersigned, for or in
connection with any materials, fixtures, furnishings, appliances or machinery placed upon or installed in said premises.

That the undersigned purchaser(s) or owner(s) is(are) in possession of said premises; that no contract has been entered into for the sale or conveyance of
said premises by the undersigned or to the knowledge of the undersigned; and that there is outstanding no unrecorded, deed, mortgage or other conveyance
thereof executed by the undersigned or to the knowledge of the undersigned. (NOTE: If there are any exceptions, state them here:

)

If the premises consists of rental property, in whole or in part, that said premises are subject only to ordinary current leases to tenants now in possession,
none of which expires later than one (1) year from date hereof and none of which contains any option to purchase, right of renewal or other unusual
provision. (NOTE: If there are any exceptions, state them here:

)
That the improvements on the subject property are within the boundary lines and set back lines, if any, of said land; that there are no encroachments by

improvements on adjoining property onto the land; and that there is no known assertion being made by either the undersigned or the owners of adjoining
property against the other as to the location of boundary lines nor any dispute as to occupancy of any portion of subject property.

(Fill in this paragraph if a Comprehensive Endorsement is being ordered.)

a. There are no covenants, conditions or restrictions which limit the use of said property.

8.

b. 1 am familiar with the covenants, conditions or restrictions recorded in  Book , Page , in the Recorder's Office of __
County, lowa, and there are no violations of any of the provisions of said covenants, conditions or restrictions.

That the undersigned makes the above statements for the purpose of inducing the Title Guaranty Division of the lowa Finance Authority to issue its Owner or
Lender Title Guaranty Certificate with respect to the land described therein.

SELLER(S) OR OWNER(S): PURCHASER(S):
INDIVIDUALS

(Typed Name) (Typed Name)

(Typed Name) (Typed Name)
CORPORATION

By:

(Corporation) (Corporation)

By:

(Name and Title) (Name and Title)

Attest: Attest:

Subscribed and sworn to before me, a Notary Public in and for said County and State, this day of , 19

CMA.doc (1/95) Notary Public
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ENDORSEMENT EQUIVALENCY SHEET

Description

C.L.T.A.
Equivalent

A.L.T.A.
Equivalent

BALLOON MORTGAGE

111.9

COMPREHENSIVE

100

CONDOMINIUM

116.2

CONTINUATION SHEET

DATE DOWN

ENCROACHMENT

ENVIRONMENTAL PROTECTION LIEN

8.1

FORM E

GAP COVERAGE

LOCATION

116

MANUFACTURED HOUSING UNIT

PLANNED UNIT DEVELOPMENT

115.2

RESTRICTIONS FORM 2

RESTRICTIONS FORM 3

RESTRICTIONS FORM 1

REVOLVING CREDIT MORTGAGE

STANDARD EXCEPTION WAIVER

VARIABLE RATE

1115

ZONING FORM 3

ZONING FORM 3.1

3.1
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